PACCMOTPEHO
ua Cosere poauTeNeH
nporokon Ne 3 ot 7EO7. 20X ;.

IMPHUHATO
IleparoryyecKkuM COBETOM
nporokon Ne F ot L0/ RO207,

00 3JeKTPOHHOM KJIACCHOM KypHAJe
B rocy/1apCTBEHHHOM DI0zKeTHOM 00meo0pa3oBaTe/IbHOM YIPEA/ICHHH
Ydumckas KOppeKIHOHHAS MKO0Ia-HATepHAT Ne59
A5 06YIAIMHEXCH ¢ OrPAHAYEHHBIMHA BO3MOXHOCTAMH 310POBbA

1. O0mme MOI0KEHAS

1.1. "Tonosxenue 06 3MEKTPOHHOM KJIACCHOM XypHane" (nanee — [onoKeHHE) COCTABICHO Ha
OCHOBaHMH MicsMa MunoOpHayku Poccmm or 15.02.2012 Ne AB-147/07 "O meTommdecKux
PEKOMEHAAIMAX [I0 BHEJAPEHHIO CHCTEM BEJCHHS XXYPHAIOE YCIEBAEMOCTH B SJICKTPOHHOM
BHJIEY.

1.2. DiexTpOHHBIH JKypHal@ SBJACTCA TIOCYAapCTBEHHBIM HOPMaTHBHO-(pHHAHCOBBIM
JOKYMEHTOM H Be/IEHHE ero 00S3aTeNBHO /Uit KAXIOTO yIHTES i KIIACCHOrO PYKOBOATEIIA.

1.3. DNeKTPOHHBIM KIACCHEIM JKYPH&IOM HA3bIBACTCH KOMILIEKC MPOTPaMMHBIX CpE/ICTB,
BKJIFOYaIOMHH 6a3y JaHHBIX H CPECTBa AOCTYMA K HEH.

1.4. DnexTpOHHBIA KIACCHBIA JKypHAN CIYXHT I DPEIICHHA 3a7a4, ONMCAaHHBIX B 1. 2
HacTosmiero [TonoxeHus.

1.5. Hactosumee ITonoxeHnue ompelenser NOHATHS, [eTH, TpeOOBAHHSA, OPTraHM3alHIO 1 paborty
3IeKTPOHHOTO KJIACCHOTO JXypHajia MIKOJIbL.

1.6. DIEKTPOHHbIHN KypHAN JOJDKEH NOIEPXKHABATECS B AKTYaIBHOM COCTOSHUM.

1.7. Tlonmp30oBaTeNsMH 3IEKTPOHHOIO JKypHana SBJSIOTCA: aJIMHHHCTPALMA INKOJBI, y4HTCI,
KJIACCHBIE PYKOBOJHUTENH, YICHHKY H POJNMTEIIH.

1.8. DIEKTPOHHBIH XypHAJI ABJIAETCH JaCThIO HH(OPMAIHOHHOM CHCTEMBI IIKOJIBI.

2. 3a1aun, pemaeMbie ¢ IOMOMBIO 3IEKTPOHHOI0 KJIACCHOr0 3Ky pHAIA

DnexmpoHHBIU ACYPHAN UCKOTL3YeMCA OnA peuteHust Cle0yIouwux 3a0a4:

2.1. XpaHenue JaHHBIX 00 YCIIEBAEMOCTH 1 TNIOCCIIACMOCTH 00 y4aromMXCA.

2.2. BeiBog uHGOpPMAUHMHK, XpaHsAMEHCs B Gaze fNaHHBIX, Ha OyMaXKHBIA HOCHTENIb LA
obopMieHMs B BHAE J[OKyMeHTa B COOTBCTCTBHHM C TpeGOBaHHAMEA  POCCHHCKOIO
3aKOHOJATEIbCTBA.

2.3. OnepaTHBHBIH AOCTYII K OLEHKaM 32 BECh NIEPHOJ BE/ICHHA JypHaJa 110 BCEM IpeIMETaM B
moboe BpeM.

2 4. ABTOMATH3alHsA CO3/IaHuA NIEPHOJHICCKAX OTICTOB yuuTened ¥ aIMUHHCTPALIHH.

2.5. CsoeBpeMeHHOE HHGOPMHPOBAHHE pommTeNelf IO BONpPOCaM  YCHEBaeMOCTH U
OCEIMAeMOCTH HX JIETEH.

2.6. KOHTpOIb BBIIOJHEHHS 00pa3oBaTEIBHEIX TporpaMM, yTBEPKICHHBIX y4eOHBEIM [IAHOM Ha
TeKylyi yaeOHbi ro/l.

2.7. Co3nanue eauHOM Ga3bl KaleHJapHO-TEMATHICCKOro MIAHAPOBAHMS [0 BCEM Y4EOHBIM
MpeaMeTaM H apajiessiM KIaccos.

2.8. Co3anue ¥ peam3anus JMCTaHHOHHBIX y4eGHBIX KypCoB.

2.9. Pa3paboTka U IPOBEJICHHE IUATHOCTHHECKAX H TecTOBBIX paGoT C HENbI0 IPOMEKYTOTHOTO
M UTOrOBOI'0 KOHTPOJIS. ?
2.10. Aspromaru3amuf CO3[aHHA | MpOMEXYTOYHBIX M HTOTOBBIX OTYETOB  yYHTEJICH-
IpeIMETHAKOB, KITACCHBIX pyKoBoHTENEH U aJIMUHHECTPALIAH.

2.11. ObecrnedeHre BO3MOXKHOCTH MPAMOro obmeHus Mexay YYHTEIsIMH, aIMAHHCTpAIHEH,
pOAMTENSIMH B 00yJaIOIAMHACH BHE 3aBUCHMOCTH OT HX MECTOIMOJIOKEHHUA.
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3. IIpaBujia 1 MOPAAOK PadOTHI € IJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. Mmxenep no kommbiorepaM ycranasnusaet [10, HeoOxoaumoe i paboThl 3JIEKTPOHHOTO
KypHasa, W oOecreynBaeT HaJjiexaniee (GYHKIMOHUPOBAHHE CO3JIaHHOW MPOTrpamMMHO-
arnapaTHOU Cpessl.
3.2. Ilonp30oBaTeNy MOJYYalOT PEKBU3HTHI JOCTYNA K IIEKTPOHHOMY KYPHAlIy B CIEAYIOUIEM
HOpSJIKE:

*  VYwyuTtens, KJIacCHbIE PYKOBOJIUTENH, aJIMUHUCTPALIUS MOJIYYAIOT PEKBU3UTHI JOCTyMHa Y

aamuHucTpaTopa XK.

*  Poautenu n oOydaronuecs CaMOCTOSITEIIBHO PETUCTPUPYIOTCS B cucteMe DXK/D /1.
3.3. KnaccHble pyKOBOAMTENN CBOEBPEMEHHO 3allOIHSIIOT XKypHAI U CIEIAT 3a JOCTOBEPHOCTHIO
JTAHHBIX 00 00YYaIOMIMXCS U UX POJUTENSAX B COOTBETCTBUU C MHCTPYKIIHEH.
3.4. Yuurtenss akkypaTHO M CBOEBPEMEHHO 3aHOCST JaHHBIE 00 y4eOHBIX MporpamMmax MU HX
MPOXOXKACHUU, 00 YyCIIEeBAEMOCTH W IOCEIIaeMOCTH OOydYaroluXcCs, JAOMAIIHUX 3a/laHusiX B
COOTBETCTBUU C UHCTPYKLIUEH.
3.5. 3amecTtuTenp IUpeKTopa KoL 1o YBP ocymiecTBisieT mepuoauyeckuii KOHTPOJIb 3a
BEJICHUEM DIIEKTPOHHOTO JKypHaja, COAEp)KAIlMi TNPOLEHT ydacTuss B paboTe, MPOLEHT
00y4aromuxcsi, He UMEIOIINX OLIEHOK, MPOLEHT 00yYaloInXCsl, UMEIOIIUX OJIHY OLEHKY, 3alUCh
JIOMAIITHET0 33/1aHus, YU9eT MPOUICHHOTO YIeOHOTr0 MaTepuania.
3.6. Ponurenu u obydaromuecs UMEIOT TOCTYI TOJIBKO K COOCTBEHHBIM JIaHHBIM U UCIIOJIb3YIOT
AJIEKTPOHHBIN JKypHaJ JIJIsl €r0 MPOCMOTPA B COOTBETCTBUU C MHCTPYKIIMEH.

4. [IpaBa, 00s13aHHOCTH
4.1. Ilpaga:
4.1.1.Bce mosb3oBaTenu HMMEIOT MPaBO JAOCTYNA K 3JIEKTPOHHOMY >KYpHAly €XEAHEBHO U
KPYTJIOCYTOYHO.
4.1.2.Bce noip30BaTeN UMEIOT MIPABO HA CBOEBPEMEHHBIE KOHCYJIBTALIMHU MO BOIIPOCaM pabOThI
C DJIEKTPOHHBIM JKYPHAJIOM.
4.1.3. Ilo pe3ynpTaTam MpPOBEPKH aIMUHUCTPATOP, YUUTENS U KJIACCHBIE PYKOBOJUTEIHN BIPaBE
paccuMTHIBATh HA IPEMHUATIHLHOE BO3HATPAXKICHHUE IO UTOTaM y4eOHBIX TEPHOIOB.
JIUpEKTOP NIKOJEI UMEET IPABO:
* Ha3nauaTe COTPYIHUKOB WIKOJBI HAa HCHOJHEHHUS OOS3aHHOCTEM B COOTBETCTBUU C
JTAHHBIM TTOJIOKEHUEM;
* OO6o3Ha4aTh TeMbI A OOCYXIEHUS, Kacaroluecs yueOHO-BOCIIUTATEIbHOIO Ipoliecca,
U TIpolecca yIpaBIeHUs IIKOJIOM;
+ IlyGnukoBaTh NpHUKa3bl U MOJOXKEHUS, H3/IaBaeMble B LIKOJIE, B pa3jiene «JloOKyMeHThI».
3amectuTenb aupekTopa no YBP umeer npaso:
* ITlomyyaTh CBOEBpEMEHHYI0 WHAMBHUIYaIbHYIO KOHCYJIBTAI[MIO MO BOIpOcaM paboOThI €
AIIEKTPOHHBIM JKYpHAIIOM;
* OO6cyxnarh mH00yl0 TeMy, Kacaloulylocs y4yeOHO-BOCHHUTATENBHOIO IIpolecca, M|
Mpouecca ynpaBJICHUS IIKOJIOM;
*  Bectu nuuHBI 571€KTPOHHBINH MOPTHOIHO.
Anmunuctpartop no 9XK/9]/1 umeer npaso:
* OO6cyxnarh mH00Yyl0 TeMy, Kacaloulylocs yueOHO-BOCHHUTATENBHOIO IIpolecca, M|
Mpouecca ynpaBJICHUS IIKOJIOM;
* CocTaBnsATh MNpPEACTaBIECHUE JUPEKTOPY IIKOJY Ha MPEeMUPOBAaHUE YyduTesled IO
pe3ynbTaTaM paboThl C AIEKTPOHHBIM KYPHAJIOM.
HHxeHep 10 KOMIbIOTEpaM UMEET MPaBo:
* OOcyxnaTh W BHOCHUTh TPEMJIOKECHHUS MO YIYYIIEHUIO pPa0OTBI C 3JIEKTPOHHBIM
KYPHAJIOM M THEBHUKOM
YunTenb-npeIMETHUK UMEET IPaBO:
* IlomyyaTb CBOEBPEMEHHYIO KOHCYJIBTALMIO IO BOIpOCaM pabOThl C 3JIEKTPOHHBIM
KYPHAIIOM;
* @®opMHpOBaTH CBOM OJIIEKTPOHHBIE Yy4eOHBIE KYpCHI, HUTOTOBBIEC, IMPOMEKYTOUHBIE H
CpEe30BBIC TECTOBBIE paOOTHI M HCIIOJB30BATh UX MIPH MIPOBEICHUH YPOKOB;
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OO6cyxnath JH00YI0 TEMY, KacaroIIyocs: yueOHO-BOCITUTATEILHOTO MpoIiecca U Imporecca
YIpaBJICHUS IIKOJIOM;

OO6cyxnaTb W BHOCUTH MPEUIOKEHUS IO YIYYIIEHHIO paboThl C 3JIEKTPOHHBIM
KYPHAJIOM U THEBHUKOM;

[Ipu cBOEeBpeMEHHOM, MOJHOM M Ka4YeCTBEHHOM 3aIllOJIHEHHM 3JICKTPOHHOTO JKypHaia
dbopMupoBaTh OTYETHl MO paboTe B B3JIEKTPOHHOM Bujae: KaneHmapHo-TemaTuyeckoe
iaHupoBanue; MTorm ycmeBaeMocTH MO TMpeaMmery 3a y4yeOHslid mnepuoxa; Oruer
YUUTENS-IPEAMETHHUKA 110 OKOHYaHUH Y4€OHBIX TIEPUOIOB U UTOTOBBII;

Co3naBath U MyOIMKOBATH OOBSIBIICHHS HA SJICKTPOHHOH OCKE O0BIBICHUIH;

Bectu mu4HBIN 371€KTPOHHBIN MTOPTGHOIIHO.

KnaccHbIN pYKOBOJIUTENHh UMEET HPABO:

[Tomy4yaTh CBOEBpEMEHHYIO KOHCYJIBTAIIMIO IO BOMpPOCaM pabOThl C AJICKTPOHHBIM
KYpHAJIOM;

OO0cyxaath T00YI0 TEMY, KaCcaloIyocs Y4eOHO-BOCTTMTATEIIBHOTO MpoIlecca U Impolecca
YIPaBJICHUS LIKOJIOM;

[Ipu cBOEBpEeMEHHOM, IMOJIHOM U KAa4ECTBEHHOM 3aIlOJIHCHHH JJIECKTPOHHOIO KypHaja
YUUTEISIMU-TIPEIMETHUKAMH (POPMHUPOBATh OTYETHI MO PabOTe B DJIEKTPOHHOM BHJIE:
Otyer o mocemaemMocTH kiacca (rmo mecsmam); [IpenBapuTenbHBI OTYET KIaCCHOTO
pykoBoauTens 3a y4eOHbIM mepuoj;; OTUeT KIIACCHOTO PYKOBOIMUTENS 3a Y4eOHBIH
nepuon; Mrtoru ycreBaeMocTH Kiacca 3a yueOHbIN nepuoj; CBogHas BEAOMOCTh y4eTa
ycrneBaeMocTu oOyvaronuxcs kinacca; CBojiHas BEIOMOCTh yueTa IOCEIaeMOCTH.
®dopmupoBaTh npu HeoOXoaumocTH «H(MOpMaAIMOHHOE THUCHMO I POJUTENCH» B
OyMa)KHOM BHJI€ JUIsl BKJIEMBAHHS B OOBIYHBINA JTHEBHUK O0YUYaIOIIETOCs;

CoznaBaTh U myOJIMKOBaTh OOBSABICHUS HA AIEKTPOHHOU JOCKE 0OBSBICHUI;

BecTu nuuHbIi 351€KTPOHHBIN TOPTGHOIHO.

4.2. O0s13aHHOCTH:
JIMpeKTOp MIKOJIBI 00sA3aH:

Pa3pabarbiBaTh U yTBEpK/IaTh HOPMATUBHYIO M MHYIO JOoKyMeHTanuioo OV 1o BeleHUo
DXK/D;

Ocy1ecTBIsITh KOHTPOJb 3a BeaeHueM DK/ ne pexe 1 paza B ueTBepTh.

Co3natp Bce HEOOXOQMMBIC YCIOBHS Ui BHEAPEHHS W OOECIedYeHUs pPadoOThI
AIEKTPOHHOTO KypHaja B y4eOHO-BOCIHMTATEIHHOM IMPOIECCE M MPOLECCE YIPABICHUS
IIIKOJIOM;

[TpenycmaTtpuBaTh A€HEKHOE BO3HATPAKACHUE YUUTENIEH U KIACCHBIX PYKOBOJUTENEH B
ClIy4ae JOJKHOTO WCIOJIHEHUS MPaBWI U MOPAIKa pabOThl C AJIEKTPOHHBIM KYpHAIOM
IpY HAYUCIIEHUH MIPEMHUH, C YUETOM UX Harpy3KH MpHu paboTe ¢ CUCTEMOM.

3amecturenu nupexropa mo YBP o0s3aHbl:

CoBMECTHO € JIpyTMMH  aIMHUHHMCTPATUBHBIMH  COTPYJHMKaMH pa3pabaThIBaTh
HOpMaTUBHYIO 0a3y yueOHoro npotuecca ais BeaeHus IXK/O/] ans pazmenienus Ha caiite
oYy;

@®opmMupoBaTh paclMCaHue 3aHIATHHA MO KjaccaMm, YYUTENsM W KaOuWHeTaM B Hayale
yuebHoro roja. [Ipy Heo6X0AUMOCTH POBOAUTE KOPPEKTUPOBKY PaCIIUCAHUS;
[IpoBepsTh HanMuue KaJe€HAAPHO-TEMAaTHYECKOrO0 IUIAHUPOBAHUS B 3JIEKTPOHHOM
YKypHaJse IIKOJIbl y yuuTenel npeIMeTHUKOB J0 Hayajla y4ueOHOro roja;
KoHnTponupoBarh CBOEBPEMEHHOCTh 3alOJHEHUS 3JEKTPOHHOTO JKypHaja YYUTEIsIMU-
IIPEIMETHUKAMU M KJIACCHBIMM PYKOBOAMTEISIMU C MOMOIIBIO «OTuera O JOCTyNe K
KJIACCHOMY JKypHAIIy»;

Co3naBath M MyOIMKOBaTh OOBSABICHUS HA AIIEKTPOHHOM JTOCKe OOBSBIECHUI O BpEMEHU
U MecTe KJAcCHbIX cOOpaHHil, M3BMEHEHHAX B PACHHCAHUM U JPYrol ornepaTUBHOU
UHpOpPMALIUK TSl YUUTeNeH, YIeHUKOB U POAUTEINEH;

AHanu3upoBaTh JaHHBIE [0 PEe3yJIbTAaTUBHOCTH y4yeOHOro TMpolecca U, IMpH
HE00X0IMMOCTH; (OPMHUPOBATH HEOOXOJUMBIE OTUETHI B OyMa)KHOM BHJI€ IO OKOHYAHUIO
y4eOHBIX TIEPUO/IOB.

Anmuaucrparop o DK/ 06sa3aH:

OpranuzoBats BHeApeHue IXK/D/] B o01ieo6pa3oBaTenbHOM yUpEKICHUH;
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Pa3zpaboTarte COBMECTHO € aJMHUHHMCTpALUEil HIKOJBI, HOPMATHBHYIO 0a3zy MO BEICHHUIO
DK/D[;

ObecneunTh BCEX IOJIB30BATENICH PEKBU3MTAMHU JIOCTYNA K AJIEKTPOHHOMY KYypHAIY.
Bectu 6a3y naHHbBIX MOJB30BATENEH U CTATUCTUKY PAaOOTHI C JIEKTPOHHBIM KYpHAJIOM;
KonrponupoBare  paboTy ¢  9JIEKTPOHHBIM  JKypHaJIOM  BCEX  YYaCTHHMKOB
00pa30BaTeNbpHOTO Mpoliecca: aAMUHUCTPALUH, YUUTEIeH, YUCHUKOB U UX POAUTENEH;
ObecneunBaTh CBOCBPEMEHHYIO KOHCYJBTAIMIO MO BOMPOCAaM pabOTHl C AJNEKTPOHHBIM
KYpHAJIOM;

[TpoBOAMTH IIKOJNBHBIE CEMHUHAphl, HANpPAaBJIEHHBIE HA HU3YYEHUE BO3MOXKHOCTEM H
c1oco60B pabOTHI C 3JIEKTPOHHBIM KYPHAJIOM;

[TonnepkuBaTh CBSA3b C POAMTEISIMU U OCYIIECTBIATH HEOOXOAUMBIE KOHCYJbTAILUHU T10
BOIPOCAM MOAKIIOYEHUS U PA0OTHI C 3JIEKTPOHHBIM KYpPHAIIOM

Pa3memaTte Ha WIKOJIBHOM caiiTe HOPMAaTUBHO — IIPABOBBIE JIOKYMEHTHI IO BEICHUIO
DK/D[;

Pasmemiate Ha caiiTe 0011€00pa30BaTENFHOTO YUPEKACHUS WHCTPYKIHMIO MO paboTe ¢
DXK/D]1 niist y4eHHKOB, pOAUTENCH (3aKOHHBIX MTPEJACTABUTEINCH ), TIEaroros.

HMuxeHep 1o KoMnproTepaMm 00sA3aH:

O6ecneunTh MepHI 10 Oecriepe0oitHOMY () YHKIIMOHHPOBAHUIO 3JIEKTPOHHOTO JKypHAJIa,
Kontponuposate paborocrnocodHocTs cructembl XK/,

OcCy1IecTBISTh CBSI3b CO CITYK00H TeXHUYECKOH moaaepKku pazpadoTtunka DK/D/1;
Onpenensate Touku sSKciuryatauuu DXK/DJ] (B ciyyae HETOCTaTOYHOW TEXHHYECKOH
ocHamenHoctu OY).

KnaccHBI pyKOBOIUTED 00s3aH:

[TpoxoauTe 0O0y4eHHs Ha LIKOJIHBIX CEMHHApax, HAaIlPaBJICHHbBIX HAa U3yYEHHUE NPUEMOB
paboTHI € JIEKTPOHHBIM JKYPHAJIOM;

3anoaHATh U CJIEAUTD 3a aKTYalIbHOCTBIO JIaHHBIX 00 00y4aroIIMXCsl CBOETrO Kijlacca U MX
POIUTEINSIX;

KonTtponnpoBate cBoeBpeMEHHOE (€XKEHEeeNbHOe) 3anojaHeHne 6a3bl AaHHbIX DXK/DJ1
00 oOyyaromuxcs Y4YUTEIAMU-TIPEIMETHUKAMH; BECTH MOHUTOPUHI YCHEIIHOCTH
oOydeHus;

HHcTpyKTHpOBaTh 00Yy4aIOIIKXCS U UX POAUTENEH 110 BorlpocaM peructpauuu B J/1;
OpranusoBaTh cOOp KOMIUIEKTa JOKYMEHTOB I10 OOECHEYCHMIO 3aKOHOJATeNbHBIX
TpeOoBaHU O 3alUTe NepcoHaIbHbIX NaHHbIX (I1JIH);

BHocuTh B 3JE€KTPOHHBIH JKypHasl (akThl NPOINYyCKa 3aHATUH OOydYaroUIMMHUCA TIO
YBOKUTEIFHOU TIPUIHHE;

ExeHenenbHO KOPPEKTHPOBATh BBICTABICHHBIE YUYMTEISIMU MPEIMETHUKAMHU (aKThI
IpoIycKa 3aHATHI 00yJarouMHucs;

Omnogemare poauTeneil HeycneBamux 00yJaromuxcs, 00yJatouxcs, TPOMyCKaIOIINX
3aHATHS 110 HEYBOKUTEIBHON TIPUYHHE;

[TpoBoauTh OOy4eHHE Ui YYEHHUKOB M pPOAMTENeH (3aKOHHBIX MpeCTaBUTENIEH) IO
pabote ¢ DK/D/;

OpranuzoBath 00MeH HH(OpMalueil ¢ 00yJaromUMHUCS U POIUTENAMHU (3aKOHHBIMU
MPEJICTaBUTENSIMU);

OcymiecTBIATh KOHTPOJIb IOCTYIAa POAUTENEH U 00yUJaroImIHUXCsl.

Yuurens-npeIMeTHUK 00sI3aH:

[TpoxoanuTe 0O0ydeHHUs Ha IIKOJIBHBIX CEMHHApax, HAalPaBJICHHbBIX HAa U3yYeHHE NPUEMOB
paboThI C IEKTPOHHBIM JKYPHAIOM;

3anonHATh DJIEKTPOHHBIM JKYpPHaJl HENOCPEIACTBEHHO HAa YPOKE WJIM OTCPOUYEHO HE
Mo37Hee YeM uepe3 3 yaca Mmocje OKOHYaHUsS 3aHATHI 0Oydaroluxcsi KakJIoro JHsS B
TouKax sKcruryararuu DXK/D/1;

E>xeTHEeBHO 3aMOJHATH JaHHBIE [0 IOMAIIHUM 3aJaHUsIM;

CucremMaTu4ecky NMPOBEPATh M OLIEHUBATh 3HAHMA OOYYAIOIIUXCS, & TAKXKe OTMEYaTh
MIOCEIIaeMOCTh B 2JIEKTPOHHOM XYpPHAJIE;



* BrbICTaBIATH UTOrOBBIE OIIEHKH O0YYArOIIUXCS 332 YETBEPTh, IMOIYTOIUE, I'OJl, SK3aMEH U
UTOTOBbIE HE IO3/IHEE CPOKOB, OTOBOPEHHBIX IMPHKA30M M0 IIKOJE IO 3aBEPLICHUU
y4eOHOT0 NepHoaa;

 Ilpu HeoOXOOUMOCTH ONOBEIAaThb pPOAMTENEH  HEYCNEBAIOUIMX  O0O0ydaroluxcs,
00y4aromuxcst, IPOMYCKAIOIINX 3aHITHS;

* Jlo Hayana ydeOHOro roja co3/aTh KaJleHJAApHO-TEMAaTHYECKOE IUIAHUPOBaHHUE M
BHE/IPUTH €T0 B 3JICKTPOHHBIN KypHail. KoInuecTBo yacoB B KaJleHIapHO-TEMAaTHIECKOM
IUTAHUPOBAHUHU JOJKHO COOTBETCTBOBATh Y4EOHOMY ILIaHY;

* Bectu Bce 3ammcu mo BceM y4eOHBIM MpeaMeTaM (BKJIOYas YPOKH MO HHOCTPAHHOMY
A3bIKY) Ha PYCCKOM f3bIKE C 0053aTEJIbHBIM YKa3aHUEM HE TOJBKO TEM YPOKOB, HO M TEM
3aJJaHUI 110 YPOKY;

*  OmnpenenuTb cocTaB MOATPYNIl COBMECTHO C KJIACCHBIM PYKOBOIMTENEM, NPHU JECIECHUU
KJ1acca o MPEMETY Ha TOATPYIIIEI, U COOOIMAT afMUHUCTpaTopy 1o DK/D]/1. 3anucu
BECTH MHAMBUYAIbHO KaKIBIM YUUTENIEM, BEYILIUM IPYIILY;

* Ha crpanune »1eKTpoHHOTO jkKypHasia «TemMbl ypOKOB M 3aJaHHS» BBOJIUTH TEMY,
U3YyYEHHYIO Ha ypOKe.

5. O0mme npaBuJia BeJleHUs y4eTa

5.1. BHecenune uHpopManuu o 3aHATHUM U 00 OTCYTCTBYIOIIMX JOJIKHBI IPOU3BOAMUTHCS IO
¢dakTy B neHb npoBeneHus. Eciam 3aHATHE MPOBOIMIOCH BMECTO OCHOBHOTO IpPENoaBaTels,
(axT 3aMEHbI JOJDKEH OTPaXaThCsi B MOMEHT BHECEHUs YUETHOM 3amucu.

5.2. BHecenne B XypHasl HHGOPMAIMK O JTOMALTHEM 3aJaHUH JTOJDKHO IPOU3BOJIUTHCS B JIEHB
IPOBE/ICHUS 3aHATHS HE MO3]Hee, YeM uepe3 3 yaca Mociie OKOHYaHMs BCEX 3aHATUM JAaHHBIX
o0ydJarouuxcsi.

5.3. Pe3ynbTaThl OLICHUBAHUS BBIIOJIHEHHBIX 00YyYalOUIMMHUCS paOOT JIOJKHBI BBICTABISATHCS HE
no3aHee 10 gHe co AHA MX NPOBEACHUS B COOTBETCTBUU C HpHUHATHIMU B OY mnpaBuiamu
OIICHKH padoT.

5.4. ApxuWBHOE XpaHEHHE YYETHBIX JaHHBIX JOJDKHO TIPEIyCMaTPUBAaTh KOHTPOJb 32 HX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCEr0 HEOOXOJMMOI0 CpoKa.

6. Yci0BHSI COBMEIIEHHOT0 XPaHEHHUs] JAHHBIX B JIEKTPOHHOM BHJe M Ha OyMasKHBIX
HOCHTEJISIX

6.1. B cnydae HeoOxoaumocTu wucnoibzoBaHus Jlanubix DX u3 a1ekTpoHHOW (QoOpMBI B
KayecTBE II€YaTHOIO JOKyMEHTa HH(OpManus BBIBOAUTCS Ha I€4aTh U 3aBepseTcs B
YCTAHOBJICHHOM TMOpsJKE. APXUBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OyMaKHBIX HOCHTEJISIX
JIOJDKHO OCYILECTBIIATHCS B COOTBETCTBUU C JAEUCTBYIOLUIUM AJIMHUHUCTPATUBHBIM PETrIaMEHTOM
PocoOpnanzopa, yreepxaeHHbIM npukazoM MunoOpHayku Poccun ot 21 staBaps 2009 r. Ne 9.
6.2. CBojHas BeAOMOCTb HMTOTOBOW YCIEIIHOCTH Kjacca 3a y4yeOHBIH TOJi BBIBOJUTCS W3
CHCTEMBI y4eTa B TOM BHJIE, KOTOPBI MPETYCMOTPEH JACHCTBYIONIMMH TPEOOBAaHUAMHU apXUBHON
ciyx0bl. Ecniu maHHbIe IO y4eOHOMY TO/1y XpaHATCS B 3JIEKTPOHHOM BHJIE, CBOJIHAsI BEAOMOCTh
MOXeT OBITh TNepeaHa B apXWB Cpa3y IO 3aBEPIICHHH BEJEHHS Yy4eTa B COOTBETCTBYIOIIEM
KJIACCHOM KypHaJe.

6.3.Ilpu BeneHnn ydyera B JIEKTPOHHOM BHJIE HEOOXOIMMOCTH BBIBOJA JAHHBIX HA IMEYATh IS
UCTOJIb30BaHUSI B KauecTBE JIOKYMEHTa OIPeNeNIeTCs] COOTBETCTBHUEM  HCIIOJIb3YeMOM
uHpopmannonHo cucrembl ['OCT P HMCO 15489-1-2007 «Cucrema craHgapToB IO
uHpopManny, OUOIMOTEYHOMY U M3AATeNbCKOMY JAeny. YmpaBieHue JokyMeHTamu. OOmue
TpeOOBaHUS Y.



